Minutes of a Meeting of Brundall Parish Council - Advisory and Scrutiny Committee 

25th April 2019, SLC, Brundall

	Present:
Chairman G Nurden, Cllr J Mickelburgh, Cllr J Warne, Parish Clerk: S Smyth, Deputy Parish Clerk: Claudia Dickson


	Minute
	Details
	Action

	AC096
	Apologies for Absence 
None received.
	

	AC097
	Amendments to Standing Orders 
The following changes/amendments to the Standing Orders were agreed:

Section 4 to be amended:
D(v) “The council may appoint standing committees or other committees as may be necessary, and
may, subject to standing orders 4(b) and (c) above, appoint and determine the terms of office of the substitute members to a committee whose role is to replace the ordinary members at a meeting of a committee if the ordinary members of the committee confirm to the Proper Officer (3 ) hours before the meeting that they are unable to attend;

Section 5f: to be amended 
The Chairman of the Council, unless he has resigned or becomes disqualified, shall continue in office and preside at the annual meeting until his successor is elected at the next annual meeting of the council. The elected Chairman may only hold office up to a maximum of 4 years. Once this 4-year term is up that same Chairman cannot hold the office of Chairman once again until one full year has expired 
Section 5k(xi) to be amended:

Review of representation on or work with external bodies and arrangements for reporting back. Such representatives must not hold any position of officer to the external bodies to which they are appointed by the Council
Amendments to the Financial Regulations:
Section 5

2) The RFO shall prepare a schedule of payments requiring authorisation, forming part of the Agenda for the Meeting and, together with the relevant invoices, present the schedule to council. A Councillor shall review the relevant invoices presented with the schedule. The Council shall review the Schedule for compliance and, having satisfied itself shall authorise payment by a resolution of the Council.

	

	AC098
	Amendments to the Terms of References of the Council:
1) Advisory and Scrutiny Committee
Advisory and Scrutiny Committee

1) The Committee shall comprise a minimum of 3 Members of the Parish Council. Where a Member 
of the Committee is unable to attend, the substitute shall be the Vice-Chairman of the Council.

Membership shall be reviewed at the Annual Parish Council Meeting.


The Committee is responsible for the following:

2) To review and consider any amendments to the Standing Orders.

3) To review and consider any amendments to the Financial Regulations. 

4) To review and scrutinise the Council’s policies, procedures, Terms of Reference, rules and regulations.

5) To monitor the work of Data Protection for the Council.
2) CDROB Committee
1) The Committee shall comprise 12 members of whom a minimum of four members shall be elected Parish Councillors at the AGM in May and the remainder nominated by organizations within the parish boundaries.

2) A representative of the Land Management Committee shall attend the meetings of the committee in an advisory capacity.

3) Any change in membership of the Committee shall be confirmed by the Parish Council at its next Meeting. 

4) The full CDROB Committee shall have a minimum of 4 meetings between Annual Parish Meetings.

5) The Parish Clerk or Deputy Clerk shall be in attendance.

6) The Committee shall follow the regulations regarding committees as contained with the Council’s own Standing Orders.

7) Any activities or proposals with explicit financial implications will be subject to agreement by the Parish Council.

8) The Committee will provide to the Parish Council a report on its work at intervals of no more than three months.

9) The Committee’s Terms of Reference shall be subject to the approval of the Parish Council.

3) Land Management Committee
1) 

a) The Committee is appointed by the Parish Council with responsibility for all actions on land owned and/or leased by the parish council.
b) To ensure that any actions performed on land owned or leased by the Council which shall include health and safety, risk assessments, contracted out work to voluntary groups or paid contractor is carried out in accordance with the Council’s regulations.

c) The Committee is responsible for allocating the authorized land management budget each year. If circumstances arise whereby expenditure needs to exceed the budget the decision rests with full Council, on presentation of a business case.

d) Where lawful donations or legacies are gifted to and accepted by the Council for the purposes of improving any land owned or leased by the Council, such monies shall be ring-fenced to be utilized in accordance with the legacy or grant specified by the donor. The spend of these funds shall be authorized by the Council.

1) 2) The Committee shall comprise 5 Councillors. The Committee shall elect its Chairman and Vice-Chairman.

3) The Committee shall meet at least 6 times a year.

2) 4)To oversee and support the work of all voluntary groups working on land owned and/ or leased by Brundall Parish Council.

3) 5) The Committee shall promote and encourage involvement from Voluntary groups.
4) 6)To ensure all Land Management Plans are monitored, adhered to and, where necessary, updated at regular intervals.

5) 7)To consider and determine the merits of applications for the use of the sites by outside bodies and make an appropriate decision.

8)To consider and review fees and charges for the use of land owned and/or leased by the Parish Council and advise and recommend any appropriate changes to the full Council.

9)The Committee shall nominate a member to attend CDROB meetings.
6) 10)To prepare an Annual Report with input from voluntary groups for the Annual Parish Meeting.

7) 11)Any matters which require decision by the full Council shall be submitted via a written report.
8) 12) Quorums for meetings and standards for meetings will be as per the Council’s Standing Orders for Committees.
9) 
	

	AC099
	Review of all Policies of the Council

Item deferred to the next Advisory and Scrutiny Committee Meeting.

	

	
	General Points discussed
It was noted that the Minute item 2018-0269 for 25/2/2018 meeting date should have included a resolution to state that the new title of the Advisory Committee was recommended to be changed to the Advisory and Scrutiny Committee. 

At the Annual Meeting of the Parish Council it is recommended that the Council considers working with Friends groups on the issue of a Letter of Understanding between all Friends groups that work on parish leased/owned land to ensure that all parties have a clear understanding of their roles and responsibilities. It was also felt that in doing so, the Land Management Structure working document be reviewed and issued to all Friends Groups regularly to ensure new Friends volunteers and Councillors can read, and are clear on, the relationship and reporting roles between the Friends Groups and the Council.

	

	AC100

	Items for the next Agenda (not for discussion) 
Policies of the Council – Clerks to prepare and amend them prior to issue for consideration to ensure that they reflect the Deputy Clerk and changes to the RFO. Within the Communication Policy the Casual Vacancy section to be changed to its own Co-options Policy document.*
	*Clerks

	AC101

	Date/time of next Advisory Committee Meeting – TBA.  Meeting closed at 6.15pm
	

	Signed as a true record …………………………………………….…….    Date …………………………
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