Minutes of a Meeting of Brundall Parish Council 
Advisory and Scrutiny Committee 

28th July 2020 held online via Zoom
	Present:
Chairman G Nurden, Cllr J Warne, Cllr J Mickelburgh, Parish Clerk: S Smyth, Deputy Clerk: C Dickson


	Minute
	Details
	Action

	AC142
	Apologies for Absence 
None.
	

	AC143
	Declarations of Interest

None received.
	

	AC144
	Minutes of the Last Meeting 4th June 2020
The minutes were approved.
	

	AC145
	Matters Arising
AC127 - on agenda.
AC128 - on agenda.

AC136 - Clerk to query why Standing Order 3a has been removed from the proposed NALC Cornoravirus amendments.*
AC138 - on agenda.

AC140 - the Records Management and Retention Policy was approved in November 2019
	* Clerks

	AC146
	Public Participation – No public were present
	

	AC147
	To consider a draft policy for safeguarding children
The below amendments were recommended:
( All new Councillors are to be provided with a copy of the Safeguarding Policy and are required to acknowledge they will abide by it. 
( Councillors will should adhere to the List of recommended behaviour namely: 

· A minimum of two adults present when supervising children.

· Not to play physical contact games, except in a formal setting. 

· Adults to wear appropriate clothing at all times. 

· Ensure that accidents are recorded in an accident book, retained in the Parish Office. 

· Never undertake any action of an intimate nature for a young person or vulnerable adult

· Keep records in an incident book, retained in the Parish Office, of any allegations a young or vulnerable person may make to any committee member or volunteer. 

Declaration: 

All members of Brundall Parish Council, committee members and volunteers assisting the Parish Council should must read this Safeguarding Policy. 

Having read the Policy they should must be proactive in providing a safe environment for children and vulnerable people who are involved in Parish Council activities.
Signed Adopted at full Council: ………………………….………………..2020

Brundall Parish Council Chairman
It was resolved to recommend that the Council adopt the Safeguarding Policy as amended.
	

	AC148
	To reconsider the number of Councillors stated in the Terms of Reference for the Land Management Committee
Various changes were discussed.

The following changes were proposed:
 2) The Committee shall comprise 5 Councillors, with 2 nominated substitutes available. The Committee shall elect its Chairman and Vice-Chairman.
It was resolved by a majority, with 1 against, to recommend that the Council adopt the amendments to the Terms of Reference to the Land Management Committee.

The full Council will be asked to consider the membership of the Committee and whether non-voting members can be co-opted to take part in Committee discussions.

The Clerk will contact members of the Committee that do not attend regularly and ask them if they wish to continue to participate in the Committee.*
	*Clerk

	AC149
	To consider the Data Protection Policy and Privacy Notice
The following changes were recommended to the GDPR Policy:
Identifying the roles and minimising risk

GDPR requires that everyone within the council must understand the implications of GDPR and that roles and duties must be assigned. The Council is responsible for ensuring that measures are in place for the protection of all Data collected and acts in the role of the Data Protection Officer. The Proper Officer and the Deputy are the Data Controllers. It is the Data Controller’s duty to undertake an information audit and to manage the information collected by the council, the issuing of privacy statements adopted by the Council, dealing with requests and complaints raised and also the safe disposal of information. This will be included in the Job Description of the Clerk / Assistant to the Clerk. 

Data breaches

One of the duties assigned to the Council as Data Protection Officer is the investigation of any breaches. Personal data breaches should be reported to the Council for investigation. The Council will conduct this with the support of the Advisory and Scrutiny Committee and with the support of Norfolk ALC and the Council’s legal advisors. Investigations must be undertaken within one month of the report of a breach. Procedures are in place to detect, report and investigate a personal data breach. 
If a request is considered to be manifestly unfounded then the request could be refused or a charge may apply. The charge will be as detailed in the Council’s Freedom of Information Publication Scheme. The Council /Advisory and Scrutiny Committee will be informed of such requests.
Summary

The main actions arising from this policy are:

· The Council must be registered with the ICO.

· A copy of this policy will be available on the Council’s website. The policy will be considered as a core policy for the Council.

· The Clerk’s Contract and Job Description (if appointed as DPO) will be amended to include additional responsibilities relating to data protection.

· An information audit will be conducted and reviewed at least annually or when projects and services change. 

· Privacy notices must be published on the Council’s website.

· Data Protection will be included on the Council’s Risk Register. 

· A Committee, with Terms of Reference, will be set up to manage the process. (via Advisory and Scrutiny Committee)*

*This Policy is supported by an item within the Advisory and Scrutiny Committee Terms of Reference 

The following changes were recommended to the GDPR Privacy Notice:

Who are we?  

This Privacy Notice is provided to you by Brundall Parish Council. Within Brundall Parish Council the Data Protection Officer is the Council. The Proper Office and Deputy are the data controllers for your data and will ensure that your data is processed in accordance with the Council’s General Data Protection Regulation Policy.
3. The right to have your personal data erased 

If you feel that we should no longer be using your personal data or that we are unlawfully using your personal data, you can request that we erase the personal data we hold.  

When we receive your request we will confirm whether the personal data has been deleted or the reason why it cannot be deleted (for example because we need it for to comply with a legal obligation).  
The Clerk will ensure numbering and punctuation is consistent.*

It was resolved to recommend that the Council adopt the amended Data Protection Policy and Privacy Notice.
	*Clerk

	AC150
	Items for the next Agenda (not for discussion) 
Cremer’s Policy - to consult with the Friends*
Advisory and Scrutiny Committee Terms of Reference 
Allotments reserves policy

Streetlight/Footway lighting policy
Policy review schedule
	*Clerk

	AC151
	Date of Next meeting – 27th October 2020 – Meeting Closed at 5.10pm
	

	
	Signed as a true record……………………………………………..  Date……………………………
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