Minutes of a Meeting of Brundall Parish Council 
Advisory and Scrutiny Committee 

4th June 2020 held online via Zoom
	Present:
Chairman G Nurden, Cllr J Warne, Parish Clerk: S Smyth, Deputy Clerk: C Dickson


	Minute
	Details
	Action

	AC131
	Apologies for Absence 
Cllr Mickelburgh

	

	AC132
	Declarations of Interest

None received.
	

	AC133
	Minutes of the Last Meeting 30th January 2020
Several amendments were proposed to the minutes:

AC 125 - ‘selecting two staffing committee member/s’ changed to ‘selecting two staffing committee members’. ‘To review employee absence in accordance with the Council Sickness and Absence Policy’ amended to ‘To review employee absence in accordance with the Council’s Sickness and Absence Policy’.
AC 126 - ‘implemented’ be changed to ‘compiled’. Last sentence: ‘be’ to be inserted after ‘The Council is to’. ‘any highly rated risks’ amended to ‘any high rated risks’.
The amended minutes were approved.
	

	AC134
	Matters Arising
AC113 – Gifted benches policy. Now on the website.
AC118 – Records Management and Retention Policy – The Clerk has completed as much as possible and will present the report when it is finished.
The files are ready to be taken the Archive Centre at County Hall but due to Covid-19 this is currently on hold.
The Information Audit document was shared by the Clerk to the Committee.

SO 12e amendment is to be considered for recommended that the sound recordings should be deleted on a rolling programme of six months and not after confirmation of the Minutes.
AC125 - the Staffing Committee has not formally met since the 30th January 2020 as the Terms of Reference were still being formalised so no minutes have been written yet. The ToR were approved at the full Council meeting on 24th February 2020. 
AC 127 - GDPR. Cllr Nurden has spoken to Russell.  Need to keep things simple. Data Controller is the Parish Clerk. Role of DPO will be Council as a corporate body. It has an overarching role to make sure the Data is protected. Clerk to amend for next meeting.*
AC 128 - deferred.

AC 129 - Safeguarding Children Information - for next meeting. Committee Structures and Relationships will not be taken forward. A proposal is needed first.
	* Clerks

	AC135
	Public Participation – No public were present
	

	AC136
	Standing Orders, including to incorporate the new Coronavirus regulations

All Coronavirus amendments were accepted. 
The below amendments were recommended:
1 Rules of debate at meetings

1. k - ‘Subject to standing order 1(k)’ changed to ‘Subject to standing order 1(l)’.
1. u - ‘Excluding motions moved under standing order 1(r)’ changed to  ‘Excluding motions moved under standing order 1(s)’

3 Meetings Generally

‘Mandatory’ to be removed from title descriptions, eg ‘Mandatory for full Council meetings’ to be ‘Full Council meetings’ etc.
Clerk to amend numbering to include Coronavirus additions.*

Clerk to query why 3a has been removed from the proposed NALC Coronavirus amendments.*

3. c - delete all wording after ‘OR’

3. q - ‘or’ to be amended to ‘and’

3. r - ‘his’ to be amended to ‘their’

3. u - remove ‘(England)’
 
5 Ordinary Council meetings

Clerk to amend numbering to include Coronavirus additions.*

5. f - ‘Once this 4 year term is up that same Chairman cannot hold the office of Chairman once again until one full year has expired’ to be changed to ‘Once this 4 year term is completed that person cannot hold the office of Chairman again until one full year has expired’.

5. k xvii - add ‘in respect of its obligations under freedom of information and data protection legislation (see also standing orders 11, 20 and 21)’
5. k xviii - new item: Review of the Council’s policy for dealing with the press / media;
5. k xix - new item: Review of the Council’s employment policies and procedures;
12. Draft minutes
12. a - ‘The draft minutes shall be publicised’ amended to ‘The Proper Officer shall endeavour to publicise the draft minutes’
12. e - amended to ‘The draft minutes or recordings of the meeting for which approved minutes exist shall be destroyed after a period of six months’.
13. Code of conduct and dispensations
13. b - ‘after discussions and voting has taken place’ to be inserted for length of time to return to the meeting.
15. Proper Officer
15. b i - insert ‘and on the Council’s website’ after ‘in a conspicuous place’
15. b iv - add ‘through the Council’s website’

Once minutes are approved an electronic signed copy will be uploaded to the website.

17.  Accounts and accounting statements
17. d - Section 1 amended to Section 2

17. e - 30th June amended to 31st August

18. Financial controls and procurement
18. c - not to be changed.
	*Clerks

	AC137
	Scheme of Delegation
The following changes were made to the proposed document:
Introduction
· This Scheme of Delegation authorises the Proper Officer, Deputy Clerk and Responsible Financial Officer to act with delegated authority in the specific circumstances detailed. It also sets out those matters reserved  to Full Council for decision. for decision by Full Council
· The Committees and Working Groups of Brundall Parish Council do not have any delegated authority, unless agreed by resolution by Full Council, but are able to make recommendations to the Full Council. 

Matters Reserved for Council

The following matters are reserved to the Council for decision:

· Elect a Chairman and Vice Chairman, and appoint councillors to Committees, and Working Groups, and outside organisations

*In the Parish Clerk’s absence the Deputy Parish Clerk is authorized to assume the role of the Proper Officer

Day to Day Delegations to Officers

The following day to day administrative matters are delegated to the Proper Officer Clerk to the Council, Deputy Clerk and RFO, who may delegate these to any employee, or contractor to the Council, or volunteer as appropriate:

· Carry out staff appraisals

· As data controller comply with Have overall responsibility for General Data Protection Regulations (GDPR)

Responsible Financial Officer
The Deputy Clerk also acts as the Responsible Finance Officer with the Parish Clerk retaining as overall responsibility person for all Finance matters. In a period of extended absence of both the Officers the Parish Council will need to appoint a suitable person someone else to the role as required by law.
This includes but is not limited to:

· Ensure that a system of internal controls is in place and working effectively Maintain a continuous internal audit
	

	AC138
	GDPR Data Protection Policy
The Clerk will make changes to the policy as per the advice received from NALC and circulate to the Council.*

	*Clerk

	AC139
	The Council’s Privacy Statement
The proposed email privacy statement was approved. The Clerk and Deputy Clerk have appended it to their emails.

	

	AC140
	Items for the next Agenda (not for discussion) 
Records Management and Retention Policy

Safeguarding Children Information

The Clerk will create a table of policies to include a review date/schedule*
	*Clerks

	AC141
	Date of Next meeting – 28th July 2020 – Meeting Closed at 4.55pm
	

	
	Signed as a true record……………………………………………..  Date……………………………
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