Minutes of a Meeting of Brundall Parish Council 
Advisory and Scrutiny Committee 

26th January 2021 held online via Zoom
	Present:
Chairman J Warne, Cllr J Mickelburgh, Parish Clerk: S Smyth, Deputy Clerk: C Dickson


	Minute
	Details
	Action

	AC166
	To appoint a new Chairman

Cllr Warne was appointed temporary Chairman until the Annual Parish Council meeting in May.
	

	AC167
	Apologies for Absence 
Cllr Warns as Vice Chairman of the Parish Council (work commitments).
Grant Nurden has resigned from the Parish Council and therefore cannot continue as a member of this Committee.
	

	AC168
	Declarations of Interest

None received.
	

	AC169
	Minutes of the Last Meeting 27th October 2020
The minutes were approved.
	

	AC170
	Matters Arising
AC136 - amendment in the Standing Orders - this was an editing error and has been corrected.
AC163 - the policy review schedule - on the agenda
	

	AC171
	Public Participation 
None received.
	

	AC172
	To consider an amendment to the draft Allotment Finance policy
The draft policy as agreed at the last Advisory and Scrutiny Committee caused a few concerns and clarification of ‘shared Countryside Park facilities’ was requested.  The Allotment finance working group met on the 18th December and put forward suggested apportioning of the entrance/exit to the site, the barrier, car park surface, perimeter fencing, hedging, pathways, utilities and toilet. 
A footnote for ‘shared Countryside Park facilities’ will be added to read:
Shared Countryside Park facilities are defined as the entrance/exit to the site, including the barrier, and the car park surface.  The maintenance costs will be allocated as 5/12ths to the allotment reserve and 7/12ths to the Parish Council.  The maintenance costs of the perimeter fencing/hedging, allotment non-plot holder pathways and utilities shall be allocated 12/12ths to the allotment reserve. The maintenance costs of the toilet shall be allocated 12/12ths to the Parish Council.

The Committee resolved to put forward the amended policy to full Council for approval.
	

	AC173
	To consider amendments to the Allotment Tenancy Agreement (Parish Council to Tenant) 
The Allotment Tenancy Agreement has been reviewed, revised and renewed by Rob Aram, Secretary of the Brundall Allotment Association.
Several amendments were recommended: 
3.2 rent increase was amended to rent increase/decrease

3.3 was amended to read: Water supply, cost and maintenance costs of perimeter fencing, hedging and non-plot holder paths are included in the rental charge. The rental charge also includes 5/12ths of the cost and maintenance costs of the entrance/exit to the site, including the barrier, and car park surface.

2.1 ‘Tenant agrees to take’ was amended to ‘Tenant agrees to rent’.

6.1 ‘short periods of time’ were clarified as ‘for not more than 3 months without the authorisation of the BAA/Parish Council’.
 Schedule 1 amendments:
5.3 the water supply was expanded to include ‘tap, post, pipe and enclosed struture’

8.2 ‘and be securely fixed to a base’ was added for sheds and greenhouses.

9.4 ‘the least harm’ was amended to ‘no harm’ and ‘selected’ was expanded to ‘selected and used’.

15.5 ‘prior consent’ was clarified as ‘prior consent from the BAA’.

The Committee resolved to put forward the amended agreement to full Council for approval.
	

	AC174
	To consider amendments to the CDROB Terms of Reference
The following changes were recommended to the policy:
It will be called the ‘Recreation and Well-Being Committee Brundall’.

The first sentence was amended: The Committee is appointed by the Parish Council to advise on and/or co-ordinate all recreational and well-being opportunities in Brundall.

Item 1: ‘members’ was removed. ‘one of whom will be elected the Chairman.’ was added after Parish Councillors, and the rest of the sentence was amended to ‘At the AGM in May the remainder shall be ...’. ‘Each organisation may put forward one representative.’ was added as the next sentence.
Item 2 was created to read: The Committee may, during the year, co-opt additional members for specific projects on a temporary basis.

Item 3 was added: Any change in Membership of the Committee shall be confirmed by the Parish Council at its next ordinary Meeting.

Item 4 was added: All members of the Committee shall have equal voting rights.
Item 5 (old item 2): ‘shall attend’ was amended to ‘may attend by invitation to’.

Item 6 (old item 4): Annual Parish Meetings was amended to Annual Parish Council Meetings.
Item 7 (old item 5): ‘or’ was amended to ‘and/or’.

Item 9 (old item 7): ‘agreement by the Parish Council’ was amended by ‘approved by full Council’.

Item 10 (old item 8): Committee was amended to Committee Chairman.

Item 11 (old item 9): ‘and will be reviewed as per the Advisory & Scrutiny Committee review schedule’ was added.

The Committee resolved to put forward the amended Terms of Reference to full Council for approval.
[the Deputy Clerk left the meeting]
	

	AC175
	To consider an amendment to the Advisory and Scrutiny Terms of Reference

The wording: “The Committee shall comprise a minimum of 3 Members of the Parish Council. 

Where a Member of the Committee is unable to attend, the substitute shall be the Vice-Chairman of the Council.

Membership shall be reviewed at the Annual Parish Council Meeting”.
Was changed to:
“The Committee shall comprise 3 Members. These are elected at the Annual Meeting of the Parish Council. 2 nominated substitutes shall also be elected.

The Chairman shall be elected annually at the Annual Meeting of Parish Council”.
The Committee resolved to put forward the amended Terms of Reference to full Council for approval.

	

	AC176
	To approve the Council’s Policy Review Schedule
It was agreed that all policies would be reviewed every 3 years except for the Risk policies which would be reviewed annually.

The review date for the Records Management and Retention Policy was changed to Nov 22 to reflect a 3-year policy review cycle.
The Committee resolved to put forward the amended Policy Review Schedule to full Council for approval.


	

	AC177
	Items for the next Agenda (not for discussion) 
Complaints Policy
Council’s Standing Orders

Council’s Financial Regulations

Committee Terms of References for Data Protection
	

	AC178
	Calendar Dates for the Year Ahead:
6th April 2021 5pm
13th July 2021 5pm

12th October 2021

11th January 2022
Meeting Closed at 4.45pm

	

	
	Signed as a true record……………………………………………..  Date……………………………
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