Brundall Parish Council

Brundall Memorial Hall
Links Avenue
Brundall
Norwich

NR13 5LL
Tel: 07809 144342

E-Mail: deputy.clerk@bundall-pc.gov.uk
Risk Assessment last carried out in 2022
Review for March 2024
(INCLUDING RECOMMENDED ACTIONS/ITEMS FOR CONSIDERATION IN RED) 
All Bold type is land newly acquired
	Location


	Hazards
	Who might be harmed and how
	What is the Parish Council already doing
	What further action is necessary
	How will the assessment be put into action



	Countryside Park & Allotments
	Separate Risk Assessment
	All visitors to site
	Land Management Committee to assist and oversee the Countryside Park Friends to give the Council a reporting structure
	Friends of the C Park meeting periodically and reporting findings to the Council – Action Plan, Risk Assessments  and Vision underway


	Land Management Plan regularly assessed

	Cremer’s Meadow
	Separate Risk Assessment
	All visitors to site
	Newly formed Land Management Committee to assist and oversee the Cremers Meadow Friends to give the Council a reporting structure
	Friends of the Meadow meeting regularly and reporting findings to the Council – Action Plan, Risk Assessments  and Vision underway

	Land Management Plan regularly assessed

	Cucumber Lane Cemetery

Cucumber Lane Cemetery


	Lych Gate, car park, shard war memorial and all fencing
	Members of the public and Parish Council Staff

Danger of injury from damaged or rotting timbers, falling tiles etc
	Regular walk around and  inspection  of shard, fencing and grounds structures and then  included in maintenance schedule where required.


	React to any issues from an annual inspection and interim inspections on site from Parish Clerk/Handyman when visiting site.


	By arrangement of an annual and visiting site inspections with actions to follow. Clerk, Handyman and LM Committee 


	
	Spoil heap


	Members of the public and Parish Council Staff

Trip hazard
	The Parish Council has now provided bays for composting of vegetable matter,  Part of the spoil heap is being retained for wild flowers, butterflies etc.
	Continue to monitor size of spoil heap
	Parish Council removed the bay in the car park due to risk to vehicles

	
	

	
	Rabbit scrapings
	Members of the public and Parish Council Staff

Trip hazard
	Guardian Garden (GG) to fill rabbit scrapings every year.  
	Scrapings to be filled on a regular basis
	Parish Clerk will arrange to check with contractor to carry out this work in current year  (to both Cemetery and Playing Field) as required.

	
	Holes in chain link fencing dividing cemetery from playing field 
	Members of the public 

Could allow improper access and risk of injury from snagging on fence
	To monitor during periodical checks
	Monitor regularly for damage
	Parish Clerk to continue to inspect regularly on visiting site

	
	Sinking graves
	Members of the public and Parish Council Staff

Trip hazard
	On request have instructed contractors/grave diggers to deal.
	Monitor for sunken graves on a regular basis. Reviewed in late autumn/winter 2021 by grass contractor in liaison with Clerks.
	Review in August 2023

	
	Injury from falling headstones
	Public and Parish Council staff and contractors
	All headstones have to be approved by Parish Council before being installed

All headstones were inspected and necessary repairs March 2023
	Continue to arrange inspection by qualified stonemason every 2 years 
	Further inspection and repair to be approved by Parish Council for March 2025

	
	Recommended action: Place order with Abbey Memorials to inspect and recommend actions on memorials again in March 2025.  To then carry out recommendations, after next of kin have been duly notified or notices posted
nb this is required if the Parish Council is to fulfil its statutory responsibility under “Occupiers Liability Acts 1957 and 1984”, “Health and Safety at Work Act 1974 section 2 and 3” as well as the “Local Authorities Cemetery Order 1977”, which all imply a duty of care by the land owner/employer to all employees, contractors, visitors as well as the general public for their safety

	
	French Drain/Ditch
	Members of the public and Parish Council Staff

Trip/falling hazard
	Depth of drain has been reduced considerably in 2007 by filling up with gravel extracted from path and car park.
	Monitor on a regular basis
	Parish Clerk to continue to inspect regularly on site

	
	Litter generally, and in the shrubs surrounding the cemetery glass bottles could cause injury
	Members of the public and Parish Council Staff

Glass bottles and trip hazard of litter could cause injury
	Contractor to monitor and clear rubbish on a weekly basis prior to grass cutting/shrub work. Clerk and contractor to monitor at other times.
	Continue monitoring for litter
	Continue monitoring for litter Handyman, Clerks and LM Committee

	
	Benches and seats risk of splintering/collapse
	Members of the public

Splinters, general injury
	Treatment of all worn benches to be carried out as and when inspected.
	Monitor wear at regular intervals

	Parish Clerk to continue to monitor and effect orders to refurbish as required

	
	Trees
	All
	Tree inspections periodic recommended max length 3 years. Clerk and Handyman visit site weekly.
	React to reports of limbs and trees fallen
	Last inspection January 2020. Next due by 3 years.  Tree Warden now has a certificate to inspect all parish owned trees. All trees to be marked and recorded.

	
	Pylon supports 
	Members of the public

Could cause injury if climbed
	Hazard warning signs now in place from EDF to show trip hazard
	Hazard warning sign now in place for No Kite Flying
	Sign on Order 2 No.

	
	Goal posts 
	Members of the public and Parish Council Staff/contractors
	Checking regularly for soundness and vandalism
	Checks as and when visiting.

No longer than 3 months 
	Monitor soundness of posts and for any wear and tear or vandalism. Due to be moved. Becoming old and in need of replacement

	
	Litter generally, and in the shrubs surrounding the cemetery glass bottles could cause injury
	Members of the public and Parish Council Staff

Glass bottles and trip hazard of litter could cause injury
	Contractor is under contract to carry out a weekly litter pick 
	Continue monitoring for litter
	Continue monitoring for litter

	
	Dog fouling
	Health hazard to members of the public and Parish Council Staff


	Clearing mess up when grass mown - grass contractor
	Continue monitoring
	Dogs mess signs are now present and one new litter bin

	
	
	
	
	
	

	Memorial Hall playground

	Possible faults to playground equipment
	Members of the public

Could cause general injury
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 
Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 
Order to be placed with Play Company or maintenance company as appropriate after November 2023 once issues are reported in Annual Report


	
	Risk of children falling from equipment
	Members of the public

Could cause general injury
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 

Order to be placed with Play Company or maintenance company as appropriate after November 2023 once issues are reported in Annual Report



	
	Faults/damage to surrounding fencing to playground
	Members of the public

Could cause injury from snagging, improper access
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 

Order to be placed with Play Company or maintenance company as appropriate after November 2023 once issues are reported in Annual Report



	
	Benches and seats 
	Members of the public

Splinters, general injury from collapse
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	
	Rubbish Bins
	Members of the public

Risk of infection, damage from contents and overspill eg glass bottles etc
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	
	Dog fouling
	Health hazard to members of the public and Parish Council Staff


	Clearing mess up when grass mown
	Continue monitoring
	 “No Dogs” sign to be  replaced.

	Meadow View Playground
	Possible faults to playground equipment
	Members of the public

Could cause general injury
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 

Order to be placed with Play Company or maintenance company as appropriate after November 2023 once issues are reported in Annual Report



	
	Bench
	Members of the public

Splinters, general injury from collapse
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	
	Faults/damage to surrounding fencing to playground
	Members of the public

Could cause injury from snagging, improper access
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	
	Risk of children falling from equipment
	Members of the public

Could cause general injury
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	
	Rubbish Bin 
	Members of the public

Risk of infection, injury from contents and overspill eg glass bottles etc
	Annual play area inspection.  Regular preventative maintenance actions has been prepared and agreed by Parish Council. Clerk and Deputy have attended CAN training course and recommendations would be implemented as raised by rating. 

Site inspected each week by Clerk to also report any issues.  
	Implement recommendations after each annual and weekly inspection as raised by rating 
	Orders to be placed where deemed necessary by the Clerks 



	Meadow View Playground 
	Dog fouling
	Health hazard to members of the public and Parish Council Staff


	Clearing mess up when grass mown
	Continue monitoring
	 “No Dogs” sign in place. Dog sign missing to be replaced

	Bus Shelters 1 Junction of Cucumber Lane and Beverley Road

2 Junction of The Street and Station Road

3The Street 
Outside Budgens

4Strumpshaw Road opposite St Michaels Way
5 Between Holmesdale Road and Springdale Rd

6 Outside The Rectory 73 The Street

7 Top of the Dales on The Street


	Litter, detritus
	Members of the public

Risk of infection, injury from broken bottles, glass etc
	Inspected monthly for damage, excessive litter.  Perspex shelter.  Swept by handyman monthly
	Continue monitoring
	Continue with inspections

	Bench – 
1 Junction of Strumpshaw Road and East Avenue

2 Junction of St Laurence Avenue and The Street

3 In bus shelter Station Road

4 In bus shelter at the Co-op

5 Next to bus shelter Cucumber Lane j/w Beverley Road
	Possible damage, splintering or weakness
	Members of the public

Splinters, general injury from collapse


	Annual or bi-annual visual inspections
	Adhere to the maintenance schedules.
	Parish Council to agree and implement inspection and maintenance once issues raised

	15 Litter Bins and 16 Dog Bins at various locations in the Parish
	Litter, detritus, overspill
	Members of the public

Risk of infection, injury from broken bottles, glass etc 


	This responsibility is now with Broadland District Council
	None
	Parish Clerk to report to BDC any damaged bins as a courtesy to Broadland. DC to purchase replacement bins and PC to install posts and BDC to attach bins to post

	Church Fen 
	Possible damage, faults in the timber boardwalk

Risk associate with river frontage

Litter, detritus

Risk associated with crossing railway track to gain access to Church Fen

Trees
	Members of the public

General Injury

Risk of drowning

Risk of infection, injury from broken bottles, glass etc 

Risk of being hit by a train or electrocuted

All
	Inspected on weekly basis by handyman.  

Complete new boardwalk installed in 2007. Life belt provided by the river.  
Inspected weekly by the contracted litter picker and by Broads Authority periodically
Litter removed weekly. New wheelie bin provided for disposal
Standard warning notices provided by rail track operator.
New traffic lights in place installed in 2020

Annual or regular  inspection no more than 3-year period

	Contractor to report any incidents of damage to the Clerk

Any fallen branches or trees are moved/removed as soon as practicable.
	Contractor to continue to monitor regularly and review the effectiveness of the log.

New inspections include Church Lane for litter.

Contractor to continue to monitor

Implement recommendations from Tree Inspection

	159 Street Lights at various locations throughout the Parish
	Faulty lights
	Members of the public

Personal safety issues to residents

Risk of stumbling in the dark

Increased risk of traffic accidents


	Reporting any faulty lights immediately they are reported by members of the public

Chasing up Contractor or Norfolk County Council if repairs not completed in 5 working days

Advertising telephone number for faulty lights to be reported on the Parish Council web site and 3 notice boards

All SOX lamps replaced by LED.
	Annual Inspection should be carried out in due course

(All 2018 upgrades were re-inspected by TT Jones in 2019)
	Continue reporting faults when advised. Continue with inspections.

	Parish Clerk’s office
	General hazards from office equipment, fire etc


	Parish Clerk and visitors

Fire risk, RSI 


	Smoke detectors installed.  All electrical equipment is properly installed. 1 Circuit breaker used in house.  Clutter, loose wire avoided (wireless network) in office. (BMH Committee responsible body)
Regular breaks from workspace taken by Parish Clerk.  

Correct equipment purchased by Parish Council to minimise risk of RSI eg docking station for laptop, ergonomic mouse, proper carrying cases for equipment
	Continued review by Parish Clerk on workspace and equipment


	Parish Clerk to report issues on structure to Brundall Memorial Hall Committee.

	Parish Clerk’s office
	Loss of records
	Council
	Backup of computer files including  payroll made onto external hard disk bi-monthly

Backup of computer files made onto Hard Drive/DVD  bi-monthly

One Copy of Backup of computer files to be held at Chairman’s home.

Documents including minutes are archived periodically to Norfolk Records Office
	Ensure insurance cover adequate and up to date 

Fire proof box/cabinet to be used for key papers
	Review of insurance carried out by Parish Clerk for approval by Parish Council annually.



	All Parish and Sub-Committee Meeting Venues
	Fire
	Parish Councillors

Members of the public


	At the start of any Meeting at which the public is present, the means of escape in the event of fire is made clear, by the Chairman, to members of the public, prior to any other proceedings taking place



	All Parish Councillors should be asked to familiarise themselves with location of fire exits, means of escape and extinguishers, at all public meeting venues.


	The Parish Council currently implements these procedures at all Meetings
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