Minutes of a Meeting of Brundall Parish Council 
Staffing Committee 


22nd January 2024
St Laurence Centre
	Present:
Chairman Cllr K Wilkins, Cllr L Britt, Cllr G Buckley, Cllr C Whitehouse, Clerk Claudia Dickson.

	Minute
	Details
	Action

	
	Housekeeping
	

	SC059
	Apologies for Absence 
None.
	

	SC060
	Declarations of Interest

None received.
	

	SC061
	Minutes of the Last Meeting 
Resolved to approve the Minutes of 18th December and confidential note for SC057.
	

	SC062
	Actions from the last meeting
None.
	

	SC063
	 It was resolved to close the Meeting under the Public Bodies (Admissions to Meetings) Act 1960 to discuss confidential staff matters.
	

	SC064
	To feedback from the interviews held for the Deputy Clerk
Cllrs Buckley and Whitehouse, and the Clerk interviewed 3 candidates.  The first interview went well and was the best candidate.  Interview 2 was poor.  Interview 3 was good but the candidate would be more suited to a general clerk not the Deputy the Council needs right now.
	

	SC065
	Appointment of a Deputy Clerk
The preferred candidate was Lolly Dawson.  The Committee will recommend she is offered the permanent position of Deputy Clerk and Asset Manager on 30 hours per week on a stated salary scale point, start date after her current contract finishes on the 22nd March 2024, with a probation period of 6 months. 
The staffing expenditure for this year was reviewed and the Committee will recommend to full Council that the under spend from Sharon’s early departure should be carried into the next financial year.  This would enable the Council to extend the Admin Assistant contract to July.
	 

	SC066
	Items for the next Agenda (not for discussion)

Payment of the departing Clerk’s outstanding holiday
	

	SC067
	Calendar Dates for the Year Ahead: 
9 February 2024 – to be confirmed
	

	
	Signed as a true record…………………………………………….  Date……………………………
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