Minutes of a Meeting of Brundall Parish Council 
Staffing Committee 







      7h November 2022 3.30pm 
Brundall Memorial Hall
	Present:
Chairman Cllr K Wilkins, Cllr G Buckley, Cllr C Whitehouse, Parish Clerk, S Smyth, Deputy Clerk, C Dickson


	Minute
	Details
	Action

	
	Housekeeping
	

	SC021
	Apologies for Absence 
Cllr L Britt 
	

	SC022
	Declarations of Interest

None received.
	

	SC023
	Minutes of the Last Meeting 
Resolved to approve the Minutes of 5th September and 1 sets of Confidential Notes for 5th September as accurate.
	

	SC024
	Matters Arising (Not on Agenda)
SC015 – Clerk has corrected the office answer phone message
SC016 – Deputy Clerk advised that a claim for WFH allowance can only be made if you are working from home fully. If only partly WFH a risk assessment should be carried out.
	

	SC025
	National Joint Council Pay Award
It was confirmed on 1 November that the NJC pay claim had been accepted and that clerks pay will be adjusted and backdated pro rata.
Any incremental increases will also be actioned where applicable pending a positive appraisal.

There is a one day increase to annual leave as from 1 April 2023.


	 

	SC026
	It was resolved to close the Meeting under the Public Bodies (Admissions to Meetings) Act 1960 to discuss confidential staff matters:
· Update on review of Job Descriptions for Clerk and Deputy Clerk
· Report by Cllr Buckley on a meeting with the Clerks on 7th October
· Review of expenses claims for Clerk and Deputy Clerk 

	

	SC027
	Items for the next Agenda (not for discussion)

TBC
	

	SC028
	Calendar Dates for the Year Ahead: 
3 February 2023
Meeting Closed at 5 pm

	

	
	Signed as a true record……………………………………………..  Date……………………………
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