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Tender Documents



Appendix I	FORM OF TENDER

Appendix II	NON-COLLUSIVE TENDERING CERTIFICATE

Appendix III	CERTIFICATE AS TO CANVASSING

Appendix IV	SCHEDULE OF PRICED SITE DETAILS

Appendix V	SCHEDULE OF RATES (DAY RATES) PART 1 AND PART 2



These tender documents must be signed and dated where indicated and returned on or before the due date 
BY REGISTERED POST OR RECORDED DELIVERY TO:

The Parish Clerk
Brundall Parish Council
Brundall Memorial Hall
Links Avenue
Brundall
NR13 5LL

APPENDIX I
FORM OF TENDER

TENDER FOR GROUNDS MAINTENANCE 


TO:	THE PARISH CLERK 
	BRUNDALL PARISH COUNCIL
Brundall Memorial Hall
Links Avenue
Brundall
NR13 5LL


Having examined the Conditions of Contract, General Specification, Detailed Specifications, site details and site locations for the performance of the above services, we offer to carry out all the said services in conformity therewith for the contract period specified in Clause 2 of the Introduction to the Standard Conditions of Contract, for the ANNUAL SUM specified below, subject to an annual review in accordance with Clause 32 of the Standard Conditions of Contract, or such other sums as may be ascertained in accordance with the said Tender Documents.

£	Per Annum plus VAT

The additional optional “extra over” cost for clippings to be boxed off and disposed of to the satisfaction of the Council will be:

 £……………………………………………………………..Per Annum plus VAT

SIGNED: ……………………………………………………………………………………………….

ON BEHALF OF: ………………………………………………………………………………………

DATED: ………………………………………………....................................................................

APPENDIX II

NON-COLLUSIVE TENDERING CERTIFICATE 

In recognition of the principle that the essence of tendering is that the awarding authority shall receive bona fide competitive tenders from all those tendering:
I/We, the undersigned, certify that this is a bona fide tender and that I/we have not fixed or adjusted the amount of any tender by or in accordance with any agreement or arrangements with any other person. I/We also certify that I/we have not done, and I/we undertake that I/we will not do at any time either before the hour and date specified for the return of this tender or during the period of any post tender negotiations, any of the following acts: 
1. Communicating to a person, other than the person calling for those tenders, the amount or approximate amount of the proposed tender, except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the tender. 
2. Entering into any agreement or arrangement with any other person that he shall refrain from tendering, or as to the amount of any tender to be submitted. 
3. Offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender for the said work any act or thing of the sort described above. 

IN THIS CERTIFICATE 
The word ‘person’ includes any persons and any body or association, corporate or incorporate, and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not. 


SIGNED: ……………………………………………………………………………………………….

ON BEHALF OF: ………………………………………………………………………………………

DATED: ……………………………………………….......................................................................

APPENDIX III

CERTIFICATE AS TO CANVASSING

I/We the undersigned certify that I/we have not canvassed or solicited any Member, Officer or employee of the Council, and that I/we will not in future canvass or solicit any Member, Officer or employee of the Council, in connection with the award of the Tender or any other tender or proposed tender for the Service and that no person employed by me/us or acting on my/our behalf has done or will do any such act.


SIGNED: ……………………………………………………………………………………………….

ON BEHALF OF: ………………………………………………………………………………………


DATED: …………………………………………….......................................................................
APPENDIX IV

SCHEDULE OF PRICED SITE DETAILS
	Plan No
	Location
	Amount for Standard Services to be performed at location for one year from commencement date
£                 p
	Additional optional “extra over” amount for clippings to be boxed off and disposed of to the satisfaction of the Council for one year from commencement date
£                  p

	1
	Countryside Park - Postwick Lane
	
	

	2
	Brundall Cemetery
	
	

	3
	Brundall Cemetery Playing Field
	
	

	4
	Memorial Hall Play area and Playing Field
	
	

	8
	Meadow View Play Area
	
	

	9
	Cremer’s Meadow
	
	

	10
	Brundall Sports Hub
	
	

	11
	Norfolk County Council Highways and Verge Cutting
	
	

	TOTALS carried to APPENDIX I
	£
	£



SIGNED: ……………………………………………………………………………………………….

ON BEHALF OF: ………………………………………………………………………………………

DATED: ……………………………………………….......................................................................




APPENDIX V

SCHEDULE OF RATES (DAY RATES)

Part 1
Schedule of rates for additional services of a type referred to in or of a type similar to that referred to in the following parts of the specification

Note:
(1) These rates shall only apply to additional services or variations to the tender documents and allowed for in the annual sum stated on the form of tender appendix i
(2) These rates shall include for all labour, materials and transport costs

	Description of Services
	Unit
	Unit Price
£                P

	Remove course grass or weeds (by hand)
	m2
	

	Scarifying grass (by hand)
	m2
	

	Scarifying grass (by machine) 
	10 m2
	

	Spiking
	10 m2
	

	Hollow tining
	10 m2
	

	Slitting
	10 m2
	

	Top dressing
	m2
	

	Rolling
	100 m2
	

	Edging to flower beds
	lin m
	

	Herbicide weed control to Roads/footpaths/mowing strips/gulleys/footings by walls/fences/hoggin/gravel
	100 m2
	

	Mulching
	100 m2
	

	Fertilise shrubberies
	10 m2
	

	Supply Erect/Dismantle protective fencing
	10 lin m
	

	Plant Ferns Herbaceous
	each
	

	Plant Shrub
	m2
	

	Plant Roses
	m2
	

	Plant Hedge
	lin m
	

	Bulbs on lawn (new site)
	m2
	

	Bulbs on lawn (established site)
	m2
	

	Bulbs in shrubberies (Summer)
	10 bulbs
	

	Bulbs in shrubberies (Winter)
	10 bulbs
	

	Turfing
	10 m2
	

	Seeding
	10 m2
	

	Take delivery of bulbs
	Per 100
	




	Removal of litter extraneous matter and bag/cart up to tip from:
	
	

	Lawns
	100 m2
	

	Shrubberies
	100 m2
	

	Flower beds
	100 m2
	

	Sweeping hard surface path/roads
	100 m2
	

	Sweeping gravel paths
	100 m2
	

	Removal of leaves from grass areas:
	
	

	By hand
	100 m2
	

	By machine
	100 m2
	

	Weed control shrubberies hoeing
	100 m2
	

	Preparation for herbicide fork through
	100 m2
	

	Apply herbicide
	100 m2
	

	Spot treat weeds
	10 m2
	

	Prune shrubs
	10 m2
	

	Cutting hedges:
	
	

	Up to 1.5m high
	100 m2
	

	Over 1.5m high
	100 m2
	

	Reform hedge:
	
	

	Cut back main framework
	100 m2
	




Part 2
Schedule of rates for additional services of a type referred to in or of a type similar to that referred to in the following parts of the specification
Notes:
(1) These rates shall apply only if the additional services do not fall within part 1 of this appendix
(2) These rates shall include for all labour, materials and transport costs

	Description of Services
	Unit
	Unit Price
£                P

	Take delivery of plant material - shrub
	Per occasion 1-100
	

	Mowing with:
	
	

	18 rotary
	100 m2
	

	18” rotary (boxed)
	100 m2
	

	21” rotary 
	100 m2
	

	21” rotary (boxed)
	100 m2
	

	24” rotary
	100 m2
	

	30” rotary
	100 m2
	

	60” rotary
	100 m2
	

	20” cylinder boxed
	100 m2
	

	24” cylinder boxed
	100 m2
	

	30” cylinder boxed
	100 m2
	

	72” cylinder
	100 m2
	

	84” cylinder
	100 m2
	

	Cut and remove long grass from naturalised bulb areas in grass
	100 m2
	

	Application of herbicides by knapsack sprayer pedestrian machine
	100 m2
	

	Edging with long handled shears
	100 lin m
	

	Edging with strimmer
	100 lin m
	

	Reform edges of channels or bed using line/half moon cutter
	100 lin m
	

	Maintain Channels by:
	
	

	Hoeing
	100 lin m
	

	Herbicide application
	100 lin m
	



SIGNED: ……………………………………………………………………………………………….
ON BEHALF OF: ………………………………………………………………………………………
DATED: ……………………………………………….....................................................................
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